
Syllabus for Spanish I 
 

Course Number:  541 
Course Name: Spanish I 
Instructor: Caitlin Gaule 
Phone Number: (402) 571-2618 x6211 
Room Number: 314 
Email: cgaule@omahamarian.org 
Free Periods: Blocks C 
Available for Student Assistance: During free periods, before or after school 
Homework: Posted on canvas, in classroom (written on board), daily HW slide  

in slideshow 
Textbook: ¡Qué chévere! Level 1 Passport All-Digital Package License 

                                                (Available from EMC: http://stores.emcp.com/marian.html) 
  

Required Materials: iPad (fully charged daily), notebook with section tabs (*or a binder  
with loose leaf and section tabs), pocket folder, 

            pen/pencil, earbuds (for listening activities), expo marker (optional) 
 
Communications Policy: 
 
In keeping with the tradition of developing confident, independent, thinking leaders, students who have a question or 
concern about their class or grade should first talk to the teacher. If they are unable to reach a consensus, the student 
should then involve her guidance counselor, who will assist in her self-advocacy.  If an issue remains unresolved, the 
teacher, parent(s) and student will meet.  If consensus is not achieved once the aforementioned communication steps have 
been taken, the parent(s) should contact the principal. 
 
Email Etiquette: 
All emails must include a formal greeting, a clearly stated body (with evidence of careful thought and proper 
English/Spanish), and be signed with the student’s first name, last name, and block.  
 
Course Description & Objectives: 
 
In the first year of study, students will begin to explore the Spanish language through engaging in everyday conversation. 
They will learn to express basic information about themsleves and others, understand and utilize appropriate grammar 
structures, and learn about the varied cultures and geographies of the Spanish-speaking world. This will be accomplished 
through active involvement by all students in listening, reading, writing, and speaking activities. Presentation and 
reinforcement of new material will be done through modeling, shared, guided and independent instruction.  
 
We will use the same objectives as those put forth by the American Council on the Teaching of Foreign Languages 
(ACTFL). 
 

1. Communicate in language other than English. (Spanish) 
2. Gain knowledge and understanding of other cultures. 
3. Connect with other disciplines and acquire information. 
4. Gain insight into the nature of language and culture. 
5. Participate in multilingual communities at home (in school) and around the world. 

 
Absence Policy: 
 
The absence policy in the Marian Student/Parent Handbook will be used in this classroom. The policy is listed in Section 
6.3 of the handbook. 

http://stores.emcp.com/marian.html


1. If you are gone for a known absence (IE. sports, vacations, retreats, and other school activities) you need to get 
the material ahead of time and all written homework will be due the day you get back, electronic homework is still 
expected to be done on time unless you will not have internet access. 

2. If you are gone due to illness or other unforeseen emergencies, you will have 2 days after you get back to 
complete the homework. If you are gone for a significant amount of time we will work out a schedule together. 

3. If you are absent the day an assignment is turned in, it needs to be turned in the day you come back. 
 
It is the responsibility of the student to utilize Canvas in order to stay current with assignments. Students should first 
check Canvas, then with a peer, and finally with the teacher (via email) regarding makeup work.  
 
If a student misses a test or quiz, it is essential and expected that she contact the teacher via email immediately to schedule 
a make-up time.  
 
Grading Policy: 
 
The grading scale, as found in the Marian Student/Parent Handbook in section 3.2, is: 
 
 
 
 
 
 
 
Students’ percentage grade is based on the following categories and will reflect both aptitude and effort. Points will be 
awarded for the following: Class participation (15%), Homework (20%), Assessments (65%) 

 
Classroom participation (15%)-  
20 points given weekly, based on following rubric (shortened weeks will have an adjusted point value): 

A (20-18.5 pts) B (18.5-17 pts) C (17-15.5 pts) D (15.5-14 pts) F (14-0 pts) 
Student comes to class 
prepared: necessary 
materials, charged 
iPad, readings done. 
Student completes 
classroom tasks as 
directed by instructor 
and does not disrupt 
classroom flow. 
Student does not speak 
English when 
instructed to speak 
Spanish. Student is an 
active member of the 
classroom: initiates 
conversations with 
peers, answers 
instructor’s questions, 
asks questions, and 
participates in 
classroom discussions. 

Student comes to 
class prepared 90% 
of time: necessary 
materials, charged 
iPad, readings done. 
Student completes 
classroom tasks as 
directed by 
instructor and does 
not disrupt 
classroom flow. 
Student speaks 
English 1-2 times 
when instructed to 
speak Spanish. 
Student speaks 
Spanish when 
required, but does 
not initiate its use. 

Student comes to 
class prepared 
70% of time: 
necessary 
materials, 
charged iPad, 
readings done. 
Student is 
off-task 
sometimes and 
disrupts 
classroom flow. 
Student speaks 
English 
sometimes when 
instructed to 
speak Spanish. 
Student speaks 
Spanish when 
required, but 
does not initiate 
its use. 

Student is 
frequently 
unprepared for 
class. Student is 
frequently off-task 
and disrupts 
classroom flow. 
Student speaks 
English frequently 
when instructed to 
speak Spanish. 
Student sometimes 
does not speak 
Spanish when 
required, and does 
not initiate its use. 

Students comes to 
class unprepared, 
is off-task and 
disruptive. Student 
uses English more 
than Spanish when 
Spanish is 
required. Student 
does not initiate its 
use. 

 



Students will be given daily opportunities to work toward their participation grade. Though they will receive guidance and 
advisement if not meeting expectations, it is the responsibility of the student to be aware of participation expectations and 
to self-monitor.  
 
Homework (20%)- Assignments are due at the beginning of class, unless stated otherwise. Electronic assignments 
(Conjuguemos and Wordplay) are due by 7:50am the day the specified activity is due. Do not use a translator in attempts 
to understand sentences or questions; use homework as a practice and learning opportunity prior to an assessment that will 
include similar questions. Assignments will be turned in at random; otherwise they will be checked during class for 
completion and effort. Assignments that are completed, but with evidence of little-to-no effort, will be scored lower than 
the high-quality work that is expected and modeled. Conjuguemos verb assignments need to be done for 5 minutes, with 
at least 30 verbs correct, and a percentage of at least 85% unless otherwise stated. Wordplay must be completed to a 
100% for credit. Screenshots will not be accepted in place of Conjuguemos or Wordplay. 
 
Assessments (65%)- Students are advised to be prepared for an assessment at any time. Unit tests, quizzes, essays, and/or 
summative projects will be assigned for each chapter. There will be a summative test at the conclusion of each chapter. 
There is a cumulative final each semester.  
 
Late Work- Students are expected to come to class with their homework completed to their best ability. Should a student 
not have her assignment completed on time, late work will be accepted for 50% credit up to one day past the due date. 
Any work submitted after that will receive a zero. For summative assignments (such as projects or essays), 10% will be 
taken off for every day it is late. Quizzes and tests must be made up within 5 days of a student’s return to school, or the 
student will receive the score of a zero. Retakes and re-dos will not be offered. 
 
After School Study Hall – As per the Marian Student/Parent Handbook in section 3.6, all students are expected to turn in 
their homework on the day and time it is due. Any student who does not turn in a homework assignment on time will be 
assigned an after-school study hall, by the teacher, on that same day to make up the assignment. 
 

● iBlock study hall will meet every day, Monday through Friday, for 35 minutes after school. If the student is                   
assigned, attendance is mandatory. Unexcused absences will result in disciplinary action as does any unexcused               
absence from class.  

● Teachers will use their discretion in cases where there is a legitimate reason for missing a homework assignment. 
● Missing a ride, athletic practice, or work responsibilities are not excuses to be absent from an after school study                   

hall. The student should consider this ahead of time and face the consequences. 
● A student on work study must attend the study hall and make up their work study after the study hall period.  
● A student must do school work and remain for the full period. If the student has finished the missing assignment,                    

during an earlier study hall, she must work on something else. 
● A report with excessive after school study hall time will be sent to parents following each quarter. 

 
Students are responsible for regularly checking their Marian email for notification of any iblock received for a given day.                   
Failure to complete homework on time will result in the student attending the mandatory afterschool iBlock. It is the                   
responsibility of the student to show the missing assignment to the teacher by the next day (50% credit day after, 0 credit                      
anytime shown after).  
 
I do not offer extra credit. 
 
Student Success 
I believe that all students should have a fair chance to succeed in Spanish class. If a student believes that she should                      
receive any sort of academic accommodations, she should communicate this to me as soon as possible. I expect students                   
to assume responsibility for their learning and to seek my help when necessary. Students are encouraged to make an                   
appointment with me before school, during a study hall, or after school if they would like to review class material or                     
discuss study strategies. Students can also contact Mrs. Trecek, Learning Services Coordinator, at             
ptrecek@omahamarian.org to discuss possible accommodations.  
 

mailto:ptrecek@omahamarian.org


 
Academic Integrity Policy: 
 
The consequences for violating the Academic Integrity policy are outlined in the Marian Student/Parent Handbook in 
section 4.2. There is a zero tolerance policy for academic dishonesty. If a student is found to be academically dishonest on 
any work for my class, she will receive the score of a zero for said work and will not be permitted to make up the work. In 
addition, discipline points will be assigned. 
 
Please note that academic dishonesty includes the use of a translator (human or electronic), abuse of a dictionary, 
and/or seeking help from an individual with greater Spanish knowledge (e.g. asking an individual to proofread work, 
translate) . All student work should originate from the student herself, with appropriate use of a reliable Spanish dictionary 
(wordreference.com is recommended) when permitted. Students may be asked at any time to demonstrate that turned in 
work is original and not the result of a translator and/or outside sources.  
 
Tardy Policy: 
 
Students are expected to be appropriately in the classroom, seated or preparing for class, at the time of the bell. They are 
expected to begin bellwork immediately. You must have a pass from a teacher if you are arriving late for an excused 
reason.  
 
 
Classroom Expectations and Procedures: 
 

1. Arrive to class early or on-time, and prepared for learning. Bring all required materials daily. Keep your Spanish 
notebook tidy and organized. It is crucial to have your notebook accessible for bellwork, notes, and practice. Date 
and title entries, and label your notebook with your name.  
 

2. Homework and up-coming assessments will be discussed in-person, in class. Students should keep track of the 
upcoming schedule in an agenda.  

 
3. Respect the questions and abilities of all students. Making mistakes is a natural part of language learning. 

Under no circumstances shall a student laugh at, mock, or belittle a classmate.  We are all responsible for 
creating a positive classroom community that is respectful to students of all backgrounds and abilities. 
 

4. Cell phones and other electronic devices besides school-issued iPads must remain out of sight in class. iPads and                  
laptops may only be used as directed and should stay closed when not in use.  

 
5. Students must remain on task at all times. Working on assignments for another class will result in a discipline                   

point. Side conversations will not be tolerated. Students shall only speak when called upon or directed to do so.                   
All students should be respectful listeners to both teacher and classmates. Be an active participant! 

 
6. Conduct yourself in a mature and respectful manner. Respect is a priority toward the teacher, peers, learning, and 

the physical classroom. This includes; maintaining a positive attitude, actively listening (without speaking) while 
others are talking, supporting one another, keeping a tidy workspace and cleaning it before dismissal, and waiting 
to be dismissed by the teacher. Be supportive of one another in the language acquisition process, which can be 
overwhelming at times; this includes not laughing at or mocking a classmate. Contribute to the creation of a 
positive classroom community for all levels, backgrounds, and beliefs.  

 
7. In compliance with Marian Student/Parent Handbook in section 5.5, food and drink (other than water) are not 

allowed in the classroom. Water is permitted, but it must be in a clear bottle.  
 
Failure to meet expectations or to follow classroom/school rules will result in a student-teacher conference, parent contact 
and/or discipline points. The teacher is the sole authority on disciplinary consequences (including academic 



repercussions), and has the authority to administer disciplinary action including (but not limited to) the consequences 
listed in this syllabus.  
 
 
iPad Responsibilities: 
 
As per the Marian Student/Parent Handbook, students will… 

● Maintain an academic environment at all times. No games, messaging, shopping or non-academic apps may be open 
during class. Turn off notifications for non- school apps and keep the volume muted.  

● NOT download a VPN to their iPad.  
● Keep the iPad closed or put away unless instructed by the teacher. IPads and other Smart devices must be put away 

during tests. Failure to remove those items will result in disciplinary action.  
● Ensure their iPad is updated and fully charged each day and set up to sync to iCloud on a regular basis  
● Follow the rules of digital citizenship. This includes not sharing passwords or passcode with another person or using 

another person’s iPad without the owner’s permission.  
● Always have permission before taking a photo, video, or audio recording of someone, including your teachers; any 

changes made after the initial recording should also be approved by the people involved.  
● Know that all iPad infractions are a minimum of 2 points  

 
COVID19: Due to the ongoing disruptions that COVID19 has brought to schools and families, we will be flexiblewith 
your student if the need arises. However, it is up to the student to communicate these needs to the teacher via email. If a 
student is learning in a remote environment, it is expected she will be watching and participating in class via Zoom. Please 
see Addendum C in the parent/student handbook for more information about virtual learning expectations. 
 
 
 
 
 
 
 
 
I am excited to work with you all throughout the year, as we learn the Spanish 
language and explore culture and communication. I want to offer you a 
welcoming environment where you can grow as a language learner and speaker. 
You are an instrumental part to creating and establishing a open and successful 
community in our classroom. To help you succeed, I am here to assist you. 
Please do not hesitate to contact me via email or to visit my classroom. Never be 
afraid to ask a question or request additional assistance.  
 
As the instructor, I retain the right to make changes to the syllabus and class 
policies as I see necessary.  
  
Ms. Caitlin Gaule, World Language Instructor 


