
ENG 140: Journalism II 
Yearbook & Newspaper Production 

 
Mrs. Marsha Kalkowski 
Room 304, Classroom phone 402-571-2618 x1134 
mkalkowski@omahamarian.org 
Zoom link for all Kalkowski classes: 
https://zoom.us/j/4405584279?pwd=SDU4WEp4amxERnZLMnFReWFCZGJVUT09 
(Additional zoom links could be shared from student editors to facilitate after hours 
work) 
 
 
2020-21 Fall/Spring Semester Course Blocks: C (Newspaper) and F (Yearbook); 
 Plan Periods: D and G 
Other available student consultation times: 7:15-7:45 a.m., 3:20-4:15 p.m. 
(3:05-3:20 p.m. occasionally s in the chapel with Decade Darlings Prayer Group) 
 
Homework and course information will be posted on a shared google calendar. Major 
print deadlines and coverage assignments will also be noted on Canvas. 
Recommended AP (Associated Press) Style online practice, online tutorials for Adobe 
Creative Suite software (InDesign, PhotoShop & Illustrator) 
 
Course Description  
At the end of the Journalism I program, students apply for a staff position on the 
newspaper or yearbook. Leadership positions are then chosen by the adviser and may 
involve an interview process. The classes create The Network student newspaper and 
The Crusader yearbook as well as maintain online publication sites and other 
publication-related projects.  

 
Course Objectives 
The student who successfully completes this Honors Marian Elective English course will 
be able to 
1. Read, listen to and observe a wide selection of challenging work from various 

news sources, reporters and perspectives. 
2. Demonstrate understanding, interpretation and analysis of the media using 

content-specific terminology. 
3. Engage with assigned texts through meaningful conversation. 
4. Write in journalistic styles for a variety of audiences. 
5. Apply the revision and editing process, including the mechanics and conventions 

of journalistic writing. 
6. Apply journalistic formatting and style guidelines to assigned writing and design. 
7. Demonstrate an improvement in editing and design skills. 
8. Communicate ideas and voice confidently in publications. 
9. Cultivate intellectual curiosity through critical thinking, research and problem 

solving. 
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10. Discern the validity, credibility, and reliability of information from a variety of 
sources. 

11. Utilize technology creatively, ethically and responsibly. 
12. Practice personal leadership through self-advocacy, initiative, responsibility and 

accountability. 
 
School Communications Policy 
In keeping with the tradition of developing confident, independent, thinking leaders, 
students who have a question or concern about their class or grade should first talk to 
the teacher.  If they are unable to reach a consensus, the student should then involve 
her guidance counselor, who will assist in her self-advocacy.  If an issue remains 
unresolved, the teacher, parent(s) and student will meet. If consensus is not achieved 
once the aforementioned communication steps have been taken, the parent(s) should 
contact the Principal. 

COVID19 
Due to the ongoing disruptions that COVID19 has brought to schools and families, we 
will be flexible with your student if the need arises. However, it is up to the student to 
communicate these needs to the teacher via email. If a student is learning in a remote 
environment, it is expected she will be watching and participating in class via Zoom. 
Please see Addendum C in the parent/student handbook for more information about 
virtual learning expectations. 

Absence and Tardy Policy  
The absence policy in the Student/Parent Handbook will be used in this classroom.  The 
policy is listed in Section 6-3 of the handbook. 
 
Class attendance is mandatory and essential to success. If a student knows in advance 
of an absence, work must be arranged ahead of time.  Any make up work turned in after 
an excused or unexcused absence will NOT receive full credit.  The school-wide 
attendance policy is in effect in this classroom and more than 10 absences in a class 
per semester will result in an automatic grade point deduction.  When attending classes 
through Zoom, please be fully present with camera on your face.  Participation and 
engagement are key. 
 
Punctuality and preparedness are expected and these common courtesies will be 
insisted upon.  Tardiness with a signed pass will be recorded as a tardy, but not count 
against the student unless it becomes habitual and disruptive.  Unexcused tardies will 
be treated as discipline situations resulting in discipline points as outlined in the 
student-parent handbook. Unprepared students who must be dismissed after the 
beginning bell for daily supplies, i.e. textbook, notebook, assignments, etc. will earn an 
unexcused tardy. 
 
Grading and Homework Policy 
A Grading Contract will be discussed, revised by staff consent and then issued 



for signatures after the first few weeks of class.  
 
Quarter and semester grades will be assigned as percentages according to the grading 
scale outlined in the Marian Student Handbook. 
  
Late assignments, or missed deadlines, will follow the English Department Paper Policy, 
as found in the Curriculum Handbook: “All major English papers and projects are due at 
a specific time on a specified date, as posted online.  Major papers and projects turned 
in late will have no opportunity for full credit… Grading for late papers and projects 
begins at 69%; late paper and projects may be subject to further grade deduction. 
Failure to submit a major paper or project will result in a grade of 0%, which may result 
in failure of the course.” A Journalism I student will also lose her chance for an editorial 
staff position for the following year. 
  
Cheating and plagiarism will not be tolerated in this classroom.  All cheating or 
plagiarism will result in a grade of zero for that assignment, without opportunity to 
redeem the points, and the issuance of four disciplinary points as outlined in the Marian 
Student Handbook. A Journalism I student will also lose her chance for an editorial staff 
position for the following year and may lose a chance for any position on staff. 
  
If a student engages in behavior that results in 10 discipline points, her leadership 
position or potential on staff will be reviewed. As respected student leaders in the 
school, publication students shall be held to high standards.  As journalism is an 
NSAA-sanctioned activity, similar consequences exist as if on an athletic team, which 
may result in becoming ineligible to compete in journalism contests. 
 
Affter School Study Hall  
All students are expected to turn in their homework on the day and time it is due. Failing 
to complete homework on time will result in the student being assigned an iBlock. More 
details regarding iBlock are found in the handbook. Please see Appendix C for iBLock 
guidelines during the pandemic. 

 
 
Academic Integrity Policy 
Any assignment, test, project, quiz, or paper which evidences cheating will receive a 
zero and disciplinary action. Students may not make up points for the assignment, test, 
project, quiz, or paper. Additional consequences for violating the Academic Integrity 
Policy are outlined in the Marian Handbook (Sec. 4.1). Consequences will be discussed 
in class. 

Students are expected to adhere to the highest standards of behavior, as discussed in 
class. 

In written work, plagiarism is the representation of another’s work as one’s own.  Any 
use of any methods of plagiarism will result in a 0% grade on the assignment. Students 



will not have the opportunity to revise any such work. Discipline points for cheating will 
also be issued.  If a student desires to recycle a project, product or assignment from a 
previous course and wishes to use it fulfill a new assignment in a different course, there 
are at least two conditions that must apply: First, the student must be forthcoming about 
the reuse and seek advance approval from one or more instructors. Second, as a 
general rule, the product cannot be simply reused, but must be extended significantly 
beyond its original form, and the nature of that extension must be fully communicated 
and approved by the instructor(s).  Always consult the instructor before collaborating on 
a graded assignment. 

iPad Responsibilities  
Students will... 

• Maintain an academic environment at all times. No games, messaging, shopping or 
non-academic apps may be open during class. Turn off notifications for non-school 
apps and keep the volume muted. 

• NOT download a VPN to their iPad. 

• Keep the iPad closed or put away unless instructed by the teacher. IPads and other 
Smart devices must be put away during tests. Failure to remove those items will result 
in disciplinary action. 

• Ensure their iPad is updated and fully charged each day and set up to sync to iCloud 
on a regular basis 

• Follow the rules of digital citizenship. This includes not sharing passwords or passcode 
with another person or using another person’s iPad without the owner’s permission. 

• Always have permission before taking a photo, video, or audio recording of someone, 
including your teachers; any changes made after the initial recording should also be 
approved by the people involved. 

• Know that all iPad infractions are a minimum of 2 points 

 
 

Use of Classroom and School Equipment: 
Never leave the classroom without verbal permission from the adviser. After permission 
has been granted, you may sign in and out of the room on the posted "Sign-Out Sheet.” 
  
Always sign cameras, laptops and broadcast equipment out when you take them out of 
the classroom.  Equipment should only be taken from the room at the end of the day 
and always be downloaded, disks cleared and re-formatted, batteries recharged and 
returned before school begins the next morning.  Never keep equipment in your locker 
or unattended in a classroom or at an event.  If it is signed out to you, it is your financial 
responsibility.  Treat all school equipment with respect. The computers in the room are 



ONLY to be used by Journalism students for Journalism-related projects or with adviser 
permission only. 
  
Be courteous to others when using the digital cameras and other equipment, as they 
are shared by all Journalism I and II students. Notify adviser immediately if something 
doesn’t seem to be working properly. The journalism lab has iMac computers, laptops, 
cameras and other equipment for student use and check out.  The signed grading 
contract includes a statement of responsibility and liability. 
 
  
Required Texts and Supplies 
No textbooks to purchase. The following texts are available in the classroom: 
JOURNALISM TODAY! 2001 6th Ed., National Textbook Co. (classroom set) 
Inside Reporting by Tim Harrower, 2007, McGraw Hill (classroom set) 
The Radical Write by Bobby Hawthorne, 2003 2nd Ed. Jostens, Inc.  (classroom set) 
Always bring your iPad and a notebook to class. 
   



How To Succeed In This Classroom 
“Dear Lord, Please help us listen, learn and love in our time together today, Amen.” 
  
1.  Be prepared 
·  Have supplies, charged devices and textbooks with you at all times. You will be notified in 
advance when to bring the selected text.  If you do not have the required text and ask to return 
to your locker once class has started, you will earn an unexcused tardy. 
·  Always read the assigned material to be prepared for class discussion. Avoid cramming for 
quizzes, exams and procrastinating projects.  Set aside daily review time to keep on top of 
notes and long-term assignments. 
·  Always turn assignments in on time.  If unforeseen circumstances arise, see the instructor 
immediately and do not expect to be given an extension.  Technology issues are often not valid 
excuses, plan ahead and allow time for alternate considerations. 
  
2.  Be respectful of yourself and others 
·  Do not interrupt your classmates or your instructor. 
·  Avoid all disparaging comments toward yourself and others. 
·  Refuse to engage in side conversations, note passing and other disruptive activity - this 
includes iChat and any iPad games/apps that are not part of the curriculum. 
 
3.  Be respectful of the learning atmosphere 
·  Food and drinks (other than water) are not allowed in the classroom. 
·  Keep backpacks and lunchbags on the side counters. Keep all cell phones out of sight unless 
instructed to use or permission is granted. 
·  Feet do not belong on the tables or chairs.  Refrain from tipping back in your chair. 
·  Push in your chair and pick up all trash from your table area when you leave the room. 
·  Avoid personal grooming during classtime and refrain from vandalizing any school property. 
 
4. Be open to new ideas and be willing to learn 
·  Do not be lazy. Pay attention in class. Keep your head up, eyes and ears open. 
·  Maintain a positive attitude and an open mind to different perspectives. 
·  Ask questions if you don’t understand.  Answer the questions but question the answers. 
·  Never stop learning!  Cheating will not be tolerated. 
·  Believe in yourself!  You can do it! 

 
First Amendment: 

Congress shall make no law respecting an establishment of religion, or prohibiting the free 
exercise thereof; or abridging the freedom of speech, or of the press; or the right of the people 

peaceably to assemble, and to petition the Government for a redress of grievances. 


